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| , BIA - 3/12/27
CONTENTS OF OFFICIAL PRONNEL FOLDER (RIGHT SIIE)

25X1A%a
SF ©7 - 1547 :
No Strike Affidavit ~ 19h7 - Dept. of Interier
Appointment nooom ", /16T
No Btrike Affidavit 1947 woo v, /2T

Resigration rom Dept, of Interiar, 8/29/M7

Parsonnel Action Resignation - Dept, of Interiow, 8/30/M7

Bond Paper to Indicate Seperation of Pespers in the Folder between This
Agency and others, '

3 Tiassue Sheeis supplementing SF 17 showing various places of residence

SF 57 dated 9/6/51

SF 57 dated 10/22/51

SF &1 Appointment Affidavits 10/22/61 - Geological Survey

SF 85 « Supplement to SF 57

Mamo to Nat,Parke Commission from Geological Survey dtd 10/23/51, to
verify service,

Form 1D 238, Requesting Personnel, Folder

Copy of letter to lth Civil Service Region, transmitting Forms 85 & 87 for
Fedaral Fmployees loyalty Program. :

SF T8A Hedical Appointment end Report - 11/20/51 (Geologicael Survey)

© Memo dtd 1/3/52, to Records Section, frem Plicement Section (Geological

Survey) verifying military service record,
Performance Rating for Period 10/22/51 - 4/21/52 (Geological Survey)
SF 52 d4td 10/9/52 terminating Temporary fppt. at Dept, of Interior
ap 50‘, dtd 6/52‘ " 2 n L " ”
Letter of transmittal from Dept, of Int, to CIA forwarding official folder,
Separator for persomnel documents pertaining to Dept, of Interior '
Tentative Security Clearance - Farn type memo dtd 5/2/Lk.
PoH,8, dtd 3/23/4
Temporary Appt. dtd 5/25/LL - 058
Resignation from 085 dtd 9/8/hk.
Investigation Report dtd 8/27/47
Security and Cryptographic Approval dtd 11/30/48
PHS dtd 6/5/M7
Service Record Cerd (Key Sort)
SF 57 dbd 5/6/4T .
No Strike Affidavit dtd 9/8/47 - (CIG)

© Qath of Office dtd 9/8/47,

Oath of Office dtd L/5/uB (Form 33.11) |

Notification to Employee that he haz been accepted for sppointment (copy).
Bame as 35 above (originsl) v

Agreement to serve overseas for 2 yrs - dtd L/5/48,
Report of Physical Gualifications for Iu (Qﬂg datd L/6/18.
Residence efid dependency report dtd 1/13/49.

Request for Medical Fxemination and/or Immunivation dtd 5/23/%0,
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SF 50 ~ dtd 9/B/L7 - Bxcepted Appt. at CAF 2

SF 50 - dtd 5/28/18 - Resignation

Personnel fction Request — Specizl Funds - Form 37-1 (1947) dtd 2/5/18 -
Appt, to Mail % File Clerk at G3 5 050 - 25X1A6a

Confidential Funds Personnel Action, Form 37-1(15L9); Transfer from

Confidential runas rersonnel Action Form 37-1; Perdodic Psy Increasc (1949)

Confidential Munds Persomnel Action Torm 37-1, 11/h/L9, Conversion to New
Salary Scele in accordance with Nlassification fot of 1949,

Gonfidential Funds Persomnel Action Form 37-1, 3/13/50, Periodic Pay

Confidential Funds Persommel Actien Form 37-1, 5/23/50, transfer from
to Wash,, D. C. 25X1A6a

Confidential Funds Personnel Actien 5/31/50 - Resignation

¥emo to Chief, Covert Personnel Mvision, 2/2/53, from Chief, Security Div.
notifying of provisional security clearange, ‘

¥Memo to Chief, Covert Personncl ™v, from Chiof of Security Div., 2/10/53,
notifying of completion of name checks,

Memo to Chief, Covert Pers, Div, 2/24/53, from Chief, Sec,Div,., notifying
of approval for access to Secret classified data.

¥emo to Chief, Covert Pers, Div, 2/21/53, from Chief, Security Div., notifying
of security approval for access %o classified information.

Photostats of PHS dtd 12/14/52,

Divider with "tab” marked "Sec.P.H,S."

Repert of Physical Qualifications 2/18/53 - Form 37-32

Divider with tab marked "Medical"

Statement of Prior Federsl and ¥ilitary Service, SF Wi, dtd 2/9/53

Residence and Dapendensy Heport Form No. 37-79 dtd 2/9/53

Form 51102 dtd 2/9/53 notifying sprlicant of acceptance for appointment
at 05.7, Meil & Mle Supervisor,

Appolntment Affidavits SF 61, 2/9/53,

Report of Quelifications Form 37-TOE 2/11/53

Parsonnel Qualification Questionneire Form 37-152, 3/5/53

Report of Clericel Induction Traivdng, 3/10/53

Personnel Tvzluation Report Form 37-151 - 12/23/53

Memo of resord of training cc:rqﬂgt.ed in records mansgement, 5/29/53

Personnel Evaluation ieport dtd 9/10/5L

Waiver of life Insurance Coversge, 5/1/5h4

Divider with tab narked "Other"

Fitness Report, 1/27/55

Mvider with tab marked "Fitness Leports”

Medical Action Request and Report 6/6/55

Request for Personnel fetion, 12/h/52 — Appointment to Mail and Files

Sup,, G3.7

8¥ 50; 9/11?3, Reassigmment - Transfer from Unvouchered to Vouchersd Furds,

SF 50, 1?/24 3, Promotion to Recards Mgt,Officer, GS.9

SF 50, 1/16/5h, Reassigmment from Registry Branch to Secretariat & Records Fr.

SF 11264 - Pay Roll Change Slip "Pursuant to "CI Directive effective 3/13/55
Salary Adjusted to SLLOY

8F 50 - 8/25/55 - Reassigment (Change of Service Designation) from Secretariat
& Records Branch to Furndshings & Mquipment Division & Change of Position
Title to ID Tech, Alds, :

SF 50 11/4/55, Heassignment to Docurent Analyst Intelligence Div, Foreign Br.fl
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BIA - 3/12/27
Contents of Official Persomnel Folder (Left Bide)

Sealed Envelope

0SS Form 1195 - Bmployment Date

Assigoment Description Porm - Porm Ko, 51-1 {0ct 1946)
Report of Interview - ¥ -} {Rov, 1

0ffice Mewo, To PFS froal
his employment - dated 5/2/47
Letter from spplicant enclosing two photographs - dmted 5/8/47

!?imo dated 5&/&7 stating policy of sgency ig no part time employwment

! Bummar
e ded 5/20/47 - from Chief Parscnnel Procuresent o [N~ ""%2

rejecting for sumwer employment 4

Memo (form) dnted 5/23/47 to Chief Personnel Division frenswitting epplicant
file.

letter dated 6/4/47 - sdvieing spplicant of ageney policy on pert time
ewployment,

Mewo dated 6/30/47 to Personnel Division requesting ewployment of

syplicaht for permanent position 12 Reg'stry.

M¥euwo dated mﬁ/h? to Personnel Division advieing that ewployee ls

in hospital as result of an auto scclident.

Memo dsted 12/31/k7 - requesting epportunity be comsidered for overseas
employment

¥emo dsted 1/2/48 to Persommel Division from request for overseas euployment
Report of Interview dated 1/29/u8 )
Personne]l Data Sheet dated 4/1/48
Service Record Inforwation Form 37-4 (No n;u/l :
Persomuel Actlon Request Form 37-3 dated 7/7/47 for appointment.

20D Memo for Tile re. grade, salary, position title, date of clearance, ete. '

dated 9/8/47
Memo to Chief Personnel Division from FEM dated 2/2/48 requesting that BIA
be clesred for overseas travel.

Memo to Security Branch from Personnel Division dated 2/5/h8 requesting 25X1A63a

concurrence in tranefer of ewployee to

I
CPD from Chief Security Branch concurring in transfer of employee
to
Trliaig le%s‘h Porm (Foram 51- n 1943) S

Jen 1
Persomnel Action Request dated 4/3/h8 Resigration,
ROD Memorendum for file dsted 4 8
Request for Ove o Trapgportation dated 4/7/48
Copy of Cable %o ‘ he re t1

s 2

Copy of ceble to

Copy of mewo dated 3 FD 1 Chief FEM requesting advance of 25%X1ABa

200 for employee
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BIA - 3/12/27
Contents of Officim) Personnel Folder {Left Side)

Copy of a Torm letter io employee lated 12/18/52 advising that his

application for employment is bein Emcesaed.

Copy of letter to employee dated 151 /53 requesting him to contact

personnel office by telephone.

Memo to PDC from Physical Requirewants Office dated 2/4/53 stating

employee glven pre-employwent physical found qualified.

Entrance on Duty Notice Form 37-11% - to 7858 dated 2/9/53.

C;gy of memo to PIC fros Physical Requirements Office - samwe as item

152 above,

Record of Employee Summary Work Sheets Yorm 37-158,

Mews to Chief Becurity Control Staff from employee dated 2/10/53

requesting permission to enroll at George Washington Univeraity.

cepgeoffyigter to ewployee dated 7/24/53 notifying him of an incentive

svard o

Copy of wemo to Chief TS8 dated 7/24/53 advising of approval of an

exmployee award.

Request for Personnel Action SF52 dated 8/21/53 Reassignmwent from

‘ﬁnggachered to Veuchered Wunie &nd Change in nawe of an organizetional

unid,

Request For Personnel Action SFS52 dated 11/9/53 Promotion.

Form wemo Forw 37-115 to Medical Division from Transactions and Records

requesting a physiecal examination

Routing and Record Sheet Forw 51-10 dated 1/28/5h

Ditto Transportation sction sheet {no form ne.

Ditto Form memo to Dispensory frow CPD/0SO dated 4/6/4B requesting

overseas physical

Ditto "Letter suthorizing Permanemt officiml Station” dated k/o/48

Request for Overseas Transportation (no form No.) dsted 4/7/48 to CPD

Copy of Form No 33-2 Special Fundg Division FPoreign Duty Data Sheet

dated 4/26/48

Request for Overseas Shipme-t of Cargo Form 36-4 dated L/30/48

Check 8heet %o be compleied before oversems travel is begun

Verdors Shippinz Documert (copy) 8ated 5

Finsl Instructions For Overseas Travel Form 36-11 dated 5/18/48

Ditte Bheet Recommendation of Chief of Statlons regarding home leave.

Request for Home Leave Porm (ditte)

Vendor's Shipping Document (copy) deted 5/k/48

Memo to Deptuy Bulget Officer from Deputy Personnel officer dated 1/26/49

stating employee is eligible to receive foreign postdifferential pey.

Form memo to ewployee {Personnel Transfer) dated 3/22/49 sdvising of

Official station. -

mﬁtﬁci:i Dispatch to Chief Foreigm Division "M" dated 1/20/50 Requesting
ve,

Porw Memo dated 2/8/50 to Personnel Branch frow FDM requesting orders for

retiurn to DO for clesrance and to Zast Stromdsburg Penn. for diecharge.

Personne’ nsfer lLetter dated 3/20/50 Ewployee advising him to proceed

from to D.C, when travel orders are received,

Forefgn iravel Request Porm 37-60 dated 3/20/50

Copy of Travel order UV 1394-50 dated 3/20/50

Overseas Returnee Check sheet dated 5/23/50
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BIA - 3/12/27

Contents of Official Pergonnel Folder {left Side)

Request for Personnel Actifon dated 3/24/5h Remseignwent within T8S
Copy of memo of appreciation dated 2/15/5h

Training Evaluation Administrative Support Course dated 4/12/5h (41tto)
Training Evaluations Phase 11-No 8 Form 51-86

Career Service Questionaire Form 50-17h4 dated 7/12/5k

Request for Personnel Action dated 8/12 55 Reassignment within TSS

In Service Action Routing Sheet Form 578 dated 8/19/55

Request for Personnel Action dated 10/25/55 Reassigmment within TBS

In Service Action Routing Sheet Form 37-133 dated 10/26/55
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